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Accident Book   
BI 510 Completed 
 

Work time lost recorded and 
submitted to: 

 Office Manager  

     Individual sustains physical injury 

Fatal/Serious 

Administrator 

First Aid 

Person taken to nearest 
A&E for emergency 

treatment 

 

Immediately inform: 

 Police 

 Ambulance 

 HSE 
 Managing Director 

 

A&E Treatment Enter details in Accident Book 
BI 510 (Data Act Compliant) 
 

 

 
Work time lost recorded and 
submitted to: 

 Office Manager 
 

RIDDOR action 
Inform HSE within 10 days 

using form 2508 
Incident Contact Centre on 

0845 300 99 23. 
 

 

Off work for 
3 days or 
more? 

Enter detail in Accident Book 
BI 510 (Data Act Compliant) 

 
 
V Ensure copies of both forms 

are sent to: 

 Company Director  

 External Safety 
Advisor PFHSC 

 

Return to work 

Contact the following persons 
for incident investigation: 

 Senior Manager 

 Company External 
Safety Advisor 
PFHSC 
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